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Introduction  

 

We are all living longer and the basic state pension is not going to be 

enough to support us in retirement.  Automatic Enrolment is a crucial part 

of the government’s strategy to help us save more.  

It is now mandatory for every UK employer to set up a compliant 

automatic enrolment pension scheme for their workers.   

Automatic enrolment is complex and has many individual areas that need 

to be considered and in many cases are compulsory. 

This is a statutory responsibility and the penalties for non compliance 

are extensive including fines and even custodial sentences.  

At Fair Financial Partnership we have tailored our proposition to help SME 

businesses comply with the new legislation using proven processes 

which allows you to get on with running your own business.  

We fully understand the extra pressure this has put on you and we are 

here to help. 
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Find out your company staging date  
 

This is your starting point for planning a structured 

and cost effective project.  

Up until 1st June 2015 you could quite easily identify 

when your staging date was due to the number of 

employees you had.  From now on it’s not so straight 

forward, and really, not quite so fair.   

Two companies could both have 25 employees each 

and one company could have a staging date 3 months away and the other 

company could be 2 years away.   

 

Why is this?  Put simply it’s all down to the “luck 

of the draw”. The staging dates are now based 

on your Employer PAYE code.   

You can locate your PAYE code on your 

P6/P9 coding notice or on your white payslip 

booklet P30BC. 

To find out your staging date you can pick 

up the phone and call us or visit The 

Pensions Regulator website at 

www.thepensionsregulator.gov.uk to find 

your date. 

 

We can also act as the point of contact, as well as you, for The Pensions 

Regulator which will allow us to filter out all the junk and only highlight the 

important bit you need to act on. 

 

http://www.thepensionsregulator.gov.uk/


 

 

 

www.fairfinancial.co.uk 

  Helping Employers through Automatic Enrolment 

 

 

 

Start early (it takes a lot longer than you think..) 

 

The Pensions Regulator recommends allowing at least 12 months to set up 

your auto enrolment pension 

scheme.  By starting early you can 

secure the best deals and it will cost 

you less.  

 

 

 

One of the main reasons why       

employers struggle is they don’t 

realise how long the process 

actually takes.   

To date, hundreds of employers 

have been fined and this is 

increasingly monthly.   

  

Fact: Employers are unaware of the 

fines that will be enforced for 

missing their staging date. 

Fixed penalty fine: £400, plus 

From 5 to 49 employees: 

Daily rate fine £500 per day 
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Pick the best pension scheme 

 

This is one of the most important 

decisions you will have to make.  An 

independent look at ALL the pension 

providers will secure you the best 

performing, flexible, easy to run and 

cost effective scheme for your 

company. 

We are independent advisers for auto 

enrolment so we research every ABI 

recognised pension provider to secure  

you the best deal.  

 

 

 

We search the whole market for:  

Most competitively priced 

Best performing investment  

Most flexible  

Easy to run scheme 

 

 

 

 

 

 

 

 

YOUR BENEFITS 

 

When Carl and Fiona presented their recommendations it was clear that 

there was a huge difference between the best and worse pension providers 

with regards to cost, support and investment performance and we are so glad 

we looked at the whole market.  

Sue Ambrose, Finance Manager, Girbau UK Ltd 
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Decide on your contribution basis 

 

Automatic enrolment is compulsory for 

your business and we understand that this 

is an additional cost and we are here to 

help minimise that cost.   

Are you aware there are 4 different ways 

you can decide on how you are going to 

calculate your Employers contributions?   

For example, we identified for 1 employer 

with 22 employees and an average salary 

of £14,304.85, that the difference between their cheapest and most 

expensive ways to comply was £6,933.18 per annum! 

 

 Identify your workforce categories 

There are 3 main categories of worker, eligible, entitled and non-eligible 

and by identifying the groups now it will save lots of time later.  You can 

find guidance on The Pensions Regulator website or call and we will help. 

 

 

 

 

 

 

 

 

 

 

 

They showed me ways through salary 

exchange and postponement that 

could save me money and still comply 

with regulatory requirements.  

Neville Newton, Director,  

Banana UK Media Ltd 
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Review any existing pension schemes 

Some employers already have an old pension scheme.  Often they are not 

compliant with the new legislation however sometimes it is possible that an 

existing scheme could be used or adapted to be your compliant Auto 

Enrolment scheme.  

If you want to continue using your existing pension scheme you need to 

check that it meets the qualifying criteria.   

If it does qualify, you can carry on using it as normal for existing scheme 

members.  If you want to use it to automatically enroll new members, it will 

need to meet some additional criteria. 

 

Things you will need to consider include:  

Are there any barriers to joining the scheme 

Can all types of workers join 

Is there a suitable default scheme in place  

Are the charges compliant with auto enrolment 

 

Compliant guidance can be found on The Pensions Regulator website with 

the full requirements that you will need to consider including a tool to help 

you decide if your scheme is suitable.   

Because every scheme is different, the tool is unable to tell you whether 

your particular scheme meets the criteria.  You will need to work out 

whether you can use your scheme.   

Give yourself plenty of time to check with your current provider as they 

are inundated with requests for help so their turnaround response time may 

not be swift.   

If you don’t feel confident about deciding whether your scheme meets the 

criteria, we can perform an existing scheme review. 
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Have software to help 

 

The ongoing administration of Auto Enrolment is complex and time 

consuming.  There is extra admin tasks that you will need to complete 

every pay reference period which if completing manually are intense.   

Did you know you will need to keep 

records for 6 years of your 

automatic enrolment duties, including 

the assessments of your workers, opt 

out reports, and regulatory 

communications? 

Most employers are choosing to use 

specialist software to assist with 

this process and reduce the amount 

of time required to comply.  

Your chosen pension provider may be able to help with this software or 

look at payroll providers like Sage. 

 

 

 

 

Don’t be guided to buy any 

software until you have 

properly identified your 

pension provider.   

Depending on the size and 

payroll of your company we 

may be able to secure 

some free services. 

Not all pension providers 

work with all software 

packages. 
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Communicate the changes to workers 

 

It is your responsibility to provide your workers with relevant and timely 

information about all the new changes so they can make an informed 

decision on whether to join.  There are guides on The Pensions Regulator 

website.  

      

Communication is key:  

 

 Employee presentations 

 Provider websites  

 Email  

 Letters  

 Posters  

 Scheme booklets 

 

 

 

 

 

 

 

 
 

The employee presentations delivered 

by Fair Financial Partnership were very 

informative and engaged the workforce.  

They also took the pressure off me 

trying to communicate all the changes 

myself. 

Clair Minns, Human Resources,  

Pitacs Group 

The employer’s duty to give 

information 

“One of the employer duties is to 

give certain information to workers, 

irrespective of the category into 

which those individuals fall, every 

employer will almost certainly have 

an obligation to give specific 

information to groups of their 

workers within prescribed time 

limits.”  

Detailed guidance for employers no.10 

Resource: Information to Workers 
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Register with The Pensions Regulator 
 

It is necessary to register your compliant scheme with The Pensions 

regulator not more than 5 months after your staging date and then  

re-register every 3 years after that.   

You can begin your registration here:  https://www.autoenrol.tpr.gov.uk/ 

 

It is worth starting your Declaration of 

Compliance early, however if you are 

using postponement at your staging 

date you will be unable to complete and 

submit the Declaration until your 

postponement period has ended.   

Schedule a reminder for yourself to 

complete your Declaration of 

Compliance every 3 years. 

 

Key points 

 You must provide certain information such as how many people 
you’ve automatically enrolled and into which pension scheme(s). 

 You must complete your declaration of compliance even if you don’t 
have anyone to automatically enrol. 

 Declaration is mandatory and you could get fined if you don’t do it in 
time. 

 Your declaration deadline is five calendar months after your staging 
date. 

 Declaration provides a snapshot of your workforce on your staging 
date and you’ll need to account for each person. 

 You can complete your declaration by answering questions and 
providing details online. You should start filling in your details as soon 
as you can. 

https://www.autoenrol.tpr.gov.uk/
https://www.autoenrol.tpr.gov.uk/
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Ongoing 

It is your responsibility to ensure that the scheme you have chosen 

continues to give good outcomes to your workers.  

 

 

The Pensions Regulator states:  
 

 You should review your scheme either formally or informally 
 Think about if the scheme is still relevant to you and your staff 
 Check you are getting value for money 
 Monitor pension provider performance 
 Ensure your workers are receiving adequate information 

Source: www.thepensionsregulator.gov.uk.  

 

 

The Pensions Regulator has guides on their website about what you need 

to consider when you review your scheme which will give you an 

understanding of your obligations.   

 

You can set up your own in-house 

pension review committee or we can 

provide your evidence through our 

annual review service including reports 

and presentations to workers 
 

 

 

http://www.thepensionsregulator.gov.uk/
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Where we can help you most 
 

Picking your ideal support package 

We have been advising on automatic enrolment 

solutions / workplace pensions from the 

beginning and have developed our proposition 

for small to medium sized businesses and offer 

three tailored support packages depending on 

how much help you need.  

 

Peace of mind & Security 

We have partnered with the biggest UK financial adviser network, Intrinsic, 

so we can draw on their market position and resources to support our 

clients.  

Independent, automatic enrolment pension research  

Backed by the largest financial network 

Experienced pension project managers 

Tailored project software  

Ongoing support for Employer and Employee 

 

Local support for local companies 

Supporting local companies on a face to face basis 

helps sort out issues quickly which ensures a smooth 

process to your staging date.   

You will only deal with the partners. 
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Independent advice for Auto Enrolment 

 

Picking the best pension 

provider will make a big 

difference to your pension 

pot when you retire. 

“One size does not fit all”

  

Start planning 
   

Pick up the phone or Click here to receive your 
complimentary personal initial assessment guide. 

This guide will help you plan your staging date: 

   When the changes affect you 

   What you need to do and when 

   What will happen if you do nothing 

   How we can help 

  

 

 

 

 

Bedfordshire office    Leicestershire office 

T: 01767 222730     T: 0116 350 0044 

E: carl@fairfinancial.co.uk   E: fiona@fairfinancial.co.uk 

W: www.fairfinancial.co.uk   W: www.fairfinancial.co.uk 

http://www.fairfinancial.co.uk/contact-us/
mailto:carl@fairfinancial.co.uk
mailto:fiona@fairfinancial.co.uk
http://www.fairfinancial.co.uk/
http://www.fairfinancial.co.uk/

